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NEW Button

Option 1 Auto Transfer Scores from Dropped Section of this course

Option 2 Transfer Assignment/Term Scores from a Dropped Class

Option 3 Manually Enter Term Scores

Option 4 One-Click Transfer Term Percents from Dropped Section of this course
Option 5 Entering a Starting Grade Percentage for the Current Term

The NEW button will display when a new student enters your class. This button can allow
you five different options to enter assignment scores and grades from the prior class
depending upon the scheduling of the student. These options can be used to ensure
accurate grade calculations when a student starts a course after the course has begun.
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You will click on NEW next to the student’s name in the Gradebook. Clicking on the NEW
button allows you to transfer grades and assignment information.

<4 i~ New Student My Print Queue 4 Back

Mew Student
Trembley Abbescr was added to this class on Friday, September 22 2017

Do not display NEW by this student's name.

Transfer Scores
Option #1 - Auto-Transfer Scores from Dropped Section of this Course Option not Avaifable

Trembley Abbescr has not dropped zny sections of this course

Option #2 - Transfer Assignment/Term Scores From Another Class Manually Transfer Scores

Choose this option to manually transfer or enter | assignment and term grades ¥ | based on another class

Use Another Class: Mot Selected  (Select Another Class)

Option #3 - Manually Enter Term Scores Manually Enter Scores

Choose this option to manually enter term grade percents for closed grading periods

Option #4 - One-Click Transfer Term Percents from Dropped Section of this Course Option not Avaifable

There are no term percents that may be transferred

Option #5 - Enter a Starting Grade Percentage for the Current Term Enter a Starting Grade
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e Do not display NEW by this student’s name - If you wish to remove the NEW
button by the student’s name from the Gradebook Main Screen, you can check the
box ‘Do not display NEW by this student’s name.’

Option 1 Auto Transfer Scores from Dropped Section of this Course

Transter Scores

Option #1 - Auto-Transfer Scores from Dropped Section of this Course / Transter Matching Scores
Agnes F Fennelcr dropped section 1 of thes course with 6 graded assgnments

Choose this option to automatically transfer 6 graded assgnments from dropped section 1 to current section 2

Auto-Transfer Scores from Dropped Section allows you to transfer assignment scores and
grades. This option will only be available when the new student is transferred from another
section of the same course with the same graded assignments. This area tells you the
section that was dropped and how many matching graded assignments there are. To
automatically transfer graded assignments from the dropped section to the current section
select the Transfer Matching Scores button.
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4~ Transfer Scores 1 My Print Queue

Transfer Scores Save

6 Matching Assignments Found for Agnes F Fennelscr =

Undo

Assignments are matched if the following information is the same: Due Date, Category, Max Score and Weight. If all criteria are the same, the Back

system will look at the Assignment Description. .
Click Save to transfer these scores to ACHOR [/ 2 A Cappella Chaoir.

Matched Assignments Scores
Student Special No

Date Due Week Day Category Assign Group Description Weight Max| Score Code Count Missing Cc t
03/18/14 30 Tue HMWK THEORY Theory - R 1.00 100 |85 O O

03/18/14 30 Tue LES Lesson 2 1.00 100 |76 O O

03/14/14 29 Fri  CLPA Weekly Par 1.00 100 |100 O O

03/11/14 29 Tue ASGN THEORY Music Theo 1.00 100| |85 O O

03/07/14 28 Fri  CLPA Weekly Par 1.00 100 |100 O O

03/04/14 28 Tue LES Weekly Les 1.00 100 |100 O O

The Transfer Scores screen will show how many assignments have been found. It will also
tell you how many assignments match as long as the following information is the same:
Due Date, Category, Max Score and Weight. If all of the criteria are the same, the
system will look at the Assignment Description. You will also be able to see the Student
Score, Special Code, No Count, Missing and any Comments. Click Save to transfer these
scores into the Gradebook.

Option 2 Transfer Assignment/Term Scores from another Class

Transfer Assignment/Term Scores from a dropped class allows you to transfer assignments
and term grades from a dropped class or term grades only. This will be available when a
student is added into a course and has previously dropped classes (in any entity).

Option #2 - Transfer Assignment/Term Scores From Another Class Manually Transfer Scores

Choose this option to manually transfer or enter | assignment and term grades ¥ | based on another class

Use Another Class: APCAL1 / 1-1 (Hide Other Classes)

N gl Class Student Drop
Entity Class Description s Terms Teacher Date
400 - High Schoaol- A AP Caloulus Christopher

Grades 9-12 L bl T == Lo Kalisscr el

You can use the dropdown menu to manually transfer scores for either assignment and
term grades or term grades only. Then you will need to select a class you want to
transfer the grades from. Once the option and class are selected, you can click on the
Manually Transfer Scores button.
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Transferring Assignment and Term Grades

« E  Transfer Scores €5 My Frint Queue 4 Bac

| Transfier Assignment Soores for Agies Fennescr

Unscored Assignments from ACHOR [ 2 - A Cappella Choir Complete Assigne g

Max No No Co

Do Deate  Assigrnment Category Waeight Srore  Graded Count & Como s
03704714 Weekly Lessons Lissans 1.00 100

03/06/14  Workshest 18 AssQments 1.00 100

03/07/14  Weekly Pamocpation Class Parbopation 1.00 100

03/10/14  Music Theory Assgnmant  Assgnmants 1.00 100

03/14/14 Weekly Particpation Chess Particpation 1.00 100

03/18/14 Lesson 2 Lessons 1.00 100

03/18/14 Theory - Rfythms Homework 1.00 100

03/20/14 Oniling Assignrmant Agggramants 1.00 &

Each assignment in the new class is displayed. You will need to check the No Count box or
click on the Grade link to grade each assignment. In the image above, you will notice that
‘No Count’ has been selected for the first assignment. You will click on Grade to score an

assignment.

4 | Transfer Scores

7 My Print Queue 4 Back

Transfer Assignment Scores for Agnes Fennelscr

Max
Weight Score

No

Due Date Assignment Category Graded Count
03/06/14 Worksheet 1B Assignments 1.00 100 - O
Score: | 90|,I' 100 | QD.DD| % |B+ |( Set Grade Mark ) Save
1
Special Code: | V| Undo
Cancel
Comment: |
[Ino count [ Missing
Scored Assignments from Dropped Class ACHOR / 1 - A Cappella Choir
Due Special No
Date Assignment Category Weight Score Code Count Missing ~
01/13/14 Worksheet 1B Assignments 1.00 * /100 Mo Mo Transfer
03/04/14 Weekly Lessons Lessons 1.00 100/ 100 Mo Mo Transfer
03/07/14 Weekly Participation Class Participation 1.00 100/ 100 Mo Mo Transfer >
03/11/14 Music Theory Assignment Assignments 1.00 85/ 100 Mo Mo Transfer
L4

After clicking on Grade, you will be able to manually enter an assignment score.
Assignments from the dropped class are also displayed under the ‘Scored Assignments from
Dropped Class’ section. You can select Transfer next to an assignment to copy it from the

dropped class into the selected assignment.
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4~ Transfer Scores

£ My Print Queue 4 Back

Transfer Assignment Scores for Agnes Fennelscr

Unscored Assignments from ACHOR / 2 - A Cappella Choir

Max No

Due Date  Assignment Category Weight Score Graded Count

03/04/14 Weekly Lessons Lessons 1.00 100 Grade
03/06/14 Worksheet 1B Assignments 1.00 100 O Grade
03/07/14 Weekly Participation Class Participation 1.00 100 O Grade
03/11/14 Music Theory Assignment  Assignments 1.00 100 O Grade
03/14/14 Weekly Participation Class Participation 1.00 100 O Grade
03/18/14 Lesson 2 Lessons 1.00 100 O Grade
03/18/14 Theory - Rhythms Hormework 1.00 100 O Grade
03/20/14 Online Assignment Assignments 1.00 4 O Grade

Complete Assignment Scoring

Mo Count Ungraded Assignments
& Complete Assignment Scoring

When you are finished scoring the assignments, select either Complete Assignment

Scoring or No Count Ungraded Assignments & Complete Assignment Scoring. No
Count Ungraded Assignments & Complete Assignment Scoring would be used to mark all
ungraded assignments as No Count.

After completing the assignment scoring, the Transfer Term Grades screen will display.

Transfer Term Grades

4~ Transfer Scores

£ My Print Queue 4 Back

Transfer Term Grades for Agnes Fennelscr

Class ACHOR [ 1 (Dropped)

Enter Term Grades for Class ACHOR [ 2

Save Term Grades
and Enter Semester Grades

Term | Grade Percent 2:510“ Term g:';az"t gg:orgzt 2:510“ Adjustment g‘r!:ie Per(r:'ee::
n n 1l e
7 A 98.00% n 08.00% (A |..[[  os.00p
SE1 SE1
51 A 08.00% 51 %
T3 A- 01.50% T3
T4 T4
SE2 SE2
52 A- 02.00% 52

The Transfer Term Grades allow you to enter in a new grade for the Term under the New
Grade column. Once finished entering the grades you will click on the Save Term Grades
and Enter Semester Grades button.
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Transfer Scores
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Transfer Semester Grades for Agnes Fennelscr

Class ACHOR [ 1 (Dropped)

Enter Semester Grades for Class ACHOR [ 2

Term | Grade Percent g&ort Term g:‘;ﬁ"t g::orgzg gsr[:jort Adjustment gf:ie Per(r:'eer‘::
T m
” (A 98.00% 7 |A 98.00% 98.00% | A 98.00%
SE1 SE1
s1 | 98.00% s1 (A 98.00% n.oo%|[a .. |[ os.00fs
™A 91.50% L&
T4 T4
SE2 SE2
2 |A 92.00% s2

Save Semester Grades
nd Finish

You can enter in a grade for the semester in the New Grade column. After you have
finished entering the semester grades, click on the Save Semester Grades and Finish
button.

Option 3 Manually Enter Term Scores

Option #3 - Manually Enter Term Scores

Choose this option to manually enter term grade percents for closed grading periods

Manually Enter Scores

Manually Enter Term Scores allow you to enter the term grades for the previously closed
grading periods. This option will be available when a new student has been added to the
course and does not have any dropped classes available.
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4 4~ Transfer Scores I My Print Queue 4 Back
Transfer Term Grades for Agnes Fennelscr
Save Term Grades
Enter Term Grades for Class ACHOR [ 2 and Enter Semester Grades
Term | Surent | Curtent ReBOrt| ngjusument UM, |, e
m 98.56% . |[ oss6pe
v 97.98% o |[ 97.98]%
SE1
51 %
T3
T4
SE2
52

You will enter the term grade(s) and tab to the next field to populate the percent. After the
term grade(s) have been entered, you will click on Save Term Grades and Enter
Semester Grades button.

< 4~ Transfer Scores 1 My Print Queue 4 Back
Transfer Semester Grades for Agnes Fennelscr
Save Semester Grades
Enter Semester Grades for Class ACHOR [ 2 nd Finish
Torm | Gurtent | Current | Beport| ngpustment | S, | gt
i A 98.56% 98.56% | A 98.56%
T2 A 97.98% 97.98% | A 97.98%
SE1
s1 |a 98.50% 0.00% o |[ 98.s0fm
T3
T4
SE2
52

You can enter in a grade for the semester in the New Grade column. After you have
finished entering the semester grades, click on the Save Semester Grades and Finish
button.
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Option 4 One Click Transfer Term Percents from Dropped Section of this course

Option #4 - One-Click Transfer Term Percents from Dropped Section of this Course

T1: Current percent of 0.00 scored in ACHOR [ 1
Current percent of 0.00 scored in ACHOR [ 2

T2: Current percent of 98.00 scored in ACHOR / 1 Transfer Percents
Current percent of 0.00 scored in ACHOR [ 2

SE1: Current percent of 0.00 scored in ACHOR / 1
Current percent of 0.00 scored in ACHOR [ 2

Click Transfer Percents to transfer the term grade percent from the dropped section with one click

This option allows you to transfer the term percentages from the dropped class to the
current one. This option will only be available if the student has transferred from another
section of the course. The transferred percentage will show as a Term Grade Adjustment in
the Gradebook.

Option 5 Entering a Starting Grade Percentage for the Current Term

Option #5 - Enter a Starting Grade Percentage for the Current Term Enter a Starting Grade

This option allows you to enter a Starting Grade Percentage to be applied to each current
term assignment that was due before the student’s start date.

e | Set Star‘ting Grade Y . Favoritesw "'|‘_|New Window K8 My Print Queue 4 Back

Set Starting Grade for Agnes Fennelscr ;rlﬂfér:
Percent
The Starting Grade Percent will be applied to each current term assignment that was due before Agnes Fennelscr's Start Date.

Starting Grade Percent: 98.00[% A
Student Start Date:[03/20/2014 |3 (Enroliment Date is 03/20/14)
[ overwrite existing assignment scores

NOTE: Due to rounding, the current term percent may not exactly match the Starting Grade Percent that you enter.
All assignments with a max score of zerc and those with Benchmarks attached will be marked No Count and not scored.

You can enter the Starting Grade Percent and verify the Student Start Date. You can
use the option to Overwrite existing assignment scores if the student has scores
entered on any assignments with a due date before the Student Start Date. After you have
entered the Grade Percent, you will click on the Apply Grade Percent.
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