
Facts:

1. Per the Governor's Executive Order, (GA38), SFDRCISD cannot require students or staff to wear a mask; however, individuals are highly encouraged to follow the safe practices they have already 

mastered, such as wearing face coverings over the nose and mouth wherever it is not feasible to maintain six feet of social distancing from another person not in the same household.                                                                                                                                                                                                                                                                                                                                                                  

2. The Emergency Paid Sick Leave Act (EPSL) expired in December 2020. Employees must use their accrued personal leave if assigned to quarantine. The District has alloted limited COVID leave for eligible 

employees who have contacted COVID-19 in the 2021-2022 school year and have exhausted their accrued personal leave. 

3. TEA requires face-to-face instruction beginning in the Fall 2021.

Note: These procedures for SFDRCISD employees follow TEA's School Health Operations Requirements. The determination of a quarantine lies soley on the employee's health care provider and the local health authority, not the 

school district. Testing for COVID-19 is covered by the District's health plan through AETNA.

Employee must contact their immediate 
supervisor and HR at Ext. 4100 or 4045. Employee 
is encouaged to test. HR will contact the employee 

and communicate that the employee must use 
their accrued personal leave. 

Employee is lab confirmed OR has 
COVID-19 symptoms.

Employees must contact their immediate 
supervisor of suspected or confirmed case of 

COVID-19. Employees are highly encouraged to 
seek COVID-19 testing and medical attention if 

experiencing life-threatening symptoms. If at work, 
employees should isolate if unable to immediately 

leave building.

HR will contact the employee and communicate that
the employee must use their accrued personal 
leave. HR will also assess  risk of exposure, and 

provide the employee with the reporting form. The 
District will then report the case to LHA. 

Employee must stay at home throughout the 
infection period if lab confirmed with COVID-19. If 
not lab confirmed, the employee must still stay at 

home until he/she has been fever free for 72 hours 
without fever-reducing medication.

For those that are lab confirmed, a return-to school 
letter will be sent to the employee once the 

following conditions for campus re-entry have 
been met:                

1. Employee must have no fever for 72 hours without 
fever-reducing medications.
2. The individual has improvement of symptoms.
3. At least 10 days have passed since symptoms first 
appeared. 

HR will issue a return-to-work letter after the 
employee receives written notification from the 
LHA that the incubation period has passed and 

he/she has been cleared to return to work.   

Employee reports someone at 
home is confirmed positive or has 

COVID-like symptoms.

Employee must contact their immediate 
supervisor and the Human Resources

Department at ext. 4100 or 4045 if they have 
been exposed to a household member who is 

confimed or suspected to have COVID-19. 

HR will closely monitor for any updates on the 
health condition of the employee and 

recommendations by the local health authority 
to determine if any further action will be taken.  

Employee has had close contact with 
an individual (not in the household) 

who is confirmed positive for COVID-
19.

Employee reports someone in their 
household or workplace has close
contact with an individual who is 
confirmed positive for COVID-19.

An employee who has not had close contact 
with the infected invidual does not need to 

quarantine.
The employee should resume his/her usual 

work schedule. 

SFDRCISD Employee/Workplace Mitigation Plan for COVID-19

If the employee is fully vaccinated, and the 
employee is permitted to return to work, then 

rapid testing must be performed at the start of the 
day at least once every other day for 10 days post 
exposure. The employee should continue wearing 

a mask and practice social distancing. 

If the household member becomes 
symptomatic, then the employee should 

contact his/her supervisor and HR for further 
assessment. (Refer to Employee Reports 

Someone at Home is Confirmed Positive for 
COVID-19.

HR will assess the risk of exposure and assist the 
employee with completing their report.  

An employee may choose to provide HR with his 
or her vaccination status, which will be 

considered by the Local Health Authority in their 
assessment of whether quarantine may be 

necessary. The District will then report the case 
to the LHA. 

If the assessment determines that the 
employee has had prolonged exposure to a
lab-confirmed case, and the employee is not 
fully vaccinated, then the employee may be 
assigned to quarantine by his/her health care 
provider or local health authority. HR will 
issue a return-to-work letter after the 
employee has received written notification 
from the LHA that he/she has been cleared 
to return to work.   

All household members are asked to remain at 
home until cleared to return by the local health 
authority.  Employees are highly encouraged to 
seek medical care to determine if any further 

recommendations will be taken.  

If the employee is not fully vaccininated, then 
the employee must remain in quarantine until 
released to return to work by the local health 
authority. HR will issue a return-to-work letter 

after the employee receives written notification 
from the LHA that the incubation period has 

passed and he/she has been cleared to return 
to work.   

If the employee is fully vaccinated,  and the 
employee is permitted to return to work, then 
rapid testing must be performed at the start of 

the day at least once every other day for 10 
days post exposure. The employee should 

continue wearing a mask and practice social 
distancing. 


