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Request for Transportation Form Procedures 
2023 - 2024 

There are two ways you may encounter the “Request for Transportation” Form: 

1. As part of the “New Student Online Enrollment” application process, which is for parents or
guardians who have never had children enrolled within the school district before. The “Request
for Transportation” form will be one of the required documents to complete towards the end of
the “New Student Online Enrollment” Application. Further explanation on whether your child is a
“new” or “returning” student is at the bottom of the following page:  https://www.sfdr-
cisd.org/parents/student-enrollment-and-registration-services/.

2. As part of the “2024 Family/Student Information Verification” process, which consists of
completing many forms that are required at the start of every year through the Skyward “Family
Access portal”. Once logged into the portal, you will click on a tab on the left-hand side of the
screen titled “2024 Family/Student Information Verification” to begin.

3. Once you have clicked on the tab, the small window above will appear with more information on
the process. At the bottom of the sub-window is your child’s name. Click on the name to open the
required forms.

https://www.sfdr-cisd.org/parents/student-enrollment-and-registration-services/
https://www.sfdr-cisd.org/parents/student-enrollment-and-registration-services/
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4. The “2024 Student/Family Information Verification” window should now be open, and on the
right-hand side of the screen will be all the forms for you to complete. Click on “1. Request for
Transportation” as seen below.

5. The form will now be open and look like the example below. If you are not requesting
transportation, select the option “My child will not require transportation services.” You will then
electronically sign your signature, and the date will autofill. In the example, “Guardian Types
Name Here” is where you would sign.

NOTE: Be sure to click “Complete Step 1 and move to Step 2” at the bottom of your screen after you have 
signed. This ensures the current form you have just filled and signed is properly marked as complete, and 
will have a green check mark next to its name where you originally clicked to open it.  

NOTE example: 
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6. If instead you are requesting transportation, select the option “I am requesting transportation to
and/or from school for my child.” The form below will then appear.

7. Certain fields are automatically filled with the information that was submitted to the district and
entered into Skyward. This information cannot be changed through the form. Begin by filling the
emergency information section. You are allowed to enter up to five emergency contacts. An
example is provided below.
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8. Next, under the “Bus Information” section, you will enter the effective date your child will begin
riding the bus. If this date will be the first day of school, enter “08/14/2023”. Please be aware that
you cannot enter a date before 08/14/2023, but may enter one that comes after. The required
format is “mm/dd/yyyy”.

9. Below the effective date is where you will select what parts of the day you are requesting
transportation for your child. Note that you have 3 options:

   

10. If you are not requesting an alternate location for after school drop-off, then you have completed
the form. Under the “Bus Information” section is where you will proceed to enter your signature
electronically. “Guardian Signature Here” is the area of where you will sign, as shown in the
example below.

NOTE: Be sure to click “Complete Step 1 and move to Step 2” at the bottom of your screen after you have 
signed. This ensures the current form you have just filled and signed is properly marked as complete, and 
will have a green check mark next to its name where you originally clicked to open it.  

OR 

OR 

NOTE example: 
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Requesting an Alternate Location 

11. Please be aware that an alternate location applies to after school drop-off only. Select the option
“I am requesting to designate an alternate drop-off location for my child’s transportation.” under
the “Bus Information” section. The form below will then appear.

If at any point, you wish to not continue with requesting an alternate location, simply unselect 
the same checkbox under “Bus Information”. The additional form will then become out of sight 
again. Note that you will be required to sign once more if you do this.    

12. If continuing, you will now select one of the two options available. You are required to enter the
appropriate information for the selection you have made. See the examples below.

OR 
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13. After you have made your selection and entered the required fields, you may enter your
signature electronically as shown in the example below.

NOTE: Be sure to click “Complete Step 1 and move to Step 2” at the bottom of your screen after you have 
signed. This ensures the current form you have just filled and signed is properly marked as complete, and 
will have a green check mark next to its name where you originally clicked to open it.  

14. You have now successfully completed the “Request for Transportation” form. Please be sure to
fill out your remaining forms, and to click the “Complete Step _ and move to Step _ ” button at
the bottom of every form in order to properly mark each one as complete. Thank you.

NOTE example: 




