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Request for Transportation Form Procedures

2023 - 2024

There are two ways you may encounter the “Request for Transportation” Form:

1. As part of the “New Student Online Enrollment” application process, which is for parents or
guardians who have never had children enrolled within the school district before. The “Request
for Transportation” form will be one of the required documents to complete towards the end of
the “New Student Online Enrollment” Application. Further explanation on whether your child is a

“new” or “returning” student is at the bottom of the following page:

https://www.sfdr-

cisd.org/parents/student-enrollment-and-registration-services/.

2. As part of the “2024 Family/Student Information Verification” process, which consists of
completing many forms that are required at the start of every year through the Skyward “Family
Access portal”. Once logged into the portal, you will click on a tab on the left-hand side of the
screen titled “2024 Family/Student Information Verification” to begin.
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DEL RIO HIGH SCHOOL

Please review and update your student and family
information. Updates to physical addresses must be
made through the Student Services department. Please
include the proper documentation such as, but not
limited to, an electric bill, cable bill, and/for lease
agreement along with a copy of the parent/guardian
picture ID

Updates to mailing addresses are requested only when
the maziling address differs from the physical address.
For more information, contact Student Services via
email at Student_Services@sfdr-cisd.org or via phone
at (830) 778-4170.

You will alse have the opporiunity to complete and
submit the many forms that are required at the start of
every year, such as the Acceptable Use Policy, Cell
Phone & Elecironic Device Policy, Student/Parent
Handbook Acknowledgement and many more

Thank you.

Por favor revise y actualice la informacion de su
ectudiante y familia. Las actualizaciones a las
direcciones fisicas deben realizarse a fraves del
departamento de Servicios Estudianiiles. Incluya la
documentacion adecuada, como, entre ofros, una
factura de eleciricidad, una factura de cable y / o un
conirato de arrendamiento junto con una copia de la
identificacion con foto del padre / tutor.

Las actualizaciones de las direcciones postales se
zolicitan solo cuande la direccion postal difiere de la
direccion fisica. Para obtener mas informacion
comuniquese con Servicios Estudiantiles por correo
electronico a Student_Services@sfdr-cisd.org o por
telefono al (330) 778-4170.

Tambien tendra la oporfunidad de completar y enviar los
muchos fermularios que se requieren al comienzo de
cada ano, como la Politica de uso acepiable, la Politica
de telefonos celulares y dispositivos elecironicos, el
Reconocimiento del manual para estudiantes / padres y
muchos mas.

Gracias.

]
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View History | View Unread Denials

3. Once you have clicked on the tab, the small window above will appear with more information on
the process. At the bottom of the sub-window is your child’s name. Click on the name to open the

required forms.


https://www.sfdr-cisd.org/parents/student-enrollment-and-registration-services/
https://www.sfdr-cisd.org/parents/student-enrollment-and-registration-services/
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4. The “2024 Student/Family Information Verification” window should now be open, and on the
right-hand side of the screen will be all the forms for you to complete. Click on “1. Request for
Transportation” as seen below.

Welcome to the 2023 - 2024 school year!

Flease review and update your student and family information. Updates o physical addresses must be made
through the Student Services depariment. Flease include the proper documentation such as, but not limited to, an
electric bill, cable bill, and/or lease agreement along with a copy of the parent/guardian picture 1D

Updates to mailing addresses are requested only when the mailing address differs from the physical address. For
more information, contact Student Services via email at Student_Servicesi@sfdr-cisd.org or via phone at (830) 778- | 3. What is Directory Information?

4 \erify Student Information
You will alzo have the opportunity to complete and submit the many forms that are required at the start of every
year, such as the Acceptable Use Policy, Cell Phone & Electronic Device Policy, Student/Parent Handbook a. Student Information
Acknowledgement and many more.
b. Family Address
Thank you. y

¢. Family Information

. . . . . - o . . . d. Emergency Information
Por favor revise y actualice Ia informacion de su estudiante v familia. Las actualizaciones a las direcciones fisicas gency

deben realizarse a traves del departamento de Servicios Estudiantiles. Incluya la documentacion adecuada, como,
entre otros, una factura de electricidad, una factura de cable y / 0 un contrato de arrendamiento junto con una
copia de la identificacion con foto del padre / tutor.

e. Emergency Contacts

5. Verify Ethnicity/Race
Las actualizaciones de las direcciones postales se solicitan solo cuando la direccion postal difiere de la direccion o n e s
fisica. Para obtener mas informacion, comuniguese con Servicios Estudiantiles por correo electronico a 6. Military Connected
Student_Services@sfdr-cisd.org o por telefono al (830) 773-4170. i
7. Parent/Student Handbook

Tambien tendra la oportunidad de completar y enviar los muchos formularios que se requieren al comienzo de Acknowledgement
cada ano, como la Politica de uso aceptable, la Politica de telefonos celulares y dispositivos electronicos, el - . N
Reconocimiento del manual para estudiantes / padres y muchos mas. 8. Student Code of Conduct

Acknowledgement
Gracias.
9. Cell Phone & Electronic Device
Policy
5. The form will now be open and look like the example below. If you are not requesting
transportation, select the option “My child will not require transportation services.” You will then
electronically sign your signature, and the date will autofill. In the example, “Guardian Types

Name Here” is where you would sign.

SAN FELIPE DEL RIO CISD

Transportation Request Form
2023 - 2024

Please select one of the options below:

[C) 1 am requesting transportation to andior from school for my child.

My child will not require transportation services.

DISCLAIMER: By typing voux name below, you are signing this form electronically. You agree that youwr electronic signature it the legal equivalent of your marmial
signature on this form.

Parent/Guardian Name:

D

Parent/Guardian Signature: |GUARDIAN TYPES NAME HERE |Date: [08/04/2023 |

NOTE: Be sure to click “Complete Step 1 and move to Step 2” at the bottom of your screen after you have
signed. This ensures the current form you have just filled and signed is properly marked as complete, and
will have a green check mark next to its name where you originally clicked to open it.

1. Reguest for Transportation

NOTE example: | Complete Step 1 and move fo Step2 | ——— - Compleied 030472022 8:25am

2. Community Eligibility Survey



Revised 08.07.23

6. Ifinstead you are requesting transportation, select the option “/ am requesting transportation to
and/or from school for my child.” The form below will then appear.

Please select one of the options below:

@ transportation to and’or from school for my child.

) My child will not require transportation services.

Student's Name: [ INNEREG_—— Student ID: N
Campus: DEL RIO HIGH SCHOOL Grade Level: [l
Address:

( Note: if the address chown above is incorrect, please contact student services in order to update it |

Name: NN

Relationship: NN

Email: I

Name

Phone: NN

Relationship

Phone

Effective Date Student Will Begin Riding The Bus: mm/dd/yyv,

Check All That Apply:

O Morning [J After School

[JIam requesting to designate an alternate pickup and/or dropoff location for my child's transporation.

Certain fields are automatically filled with the information that was submitted to the district and

entered into Skyward. This information cannot be changed through the form. Begin by filling the
emergency information section. You are allowed to enter up to five emergency contacts. An

example is provided below.

Name

Relationship Phone
|Emergency Contact Name Here |Undle | |{000)000-0000 |
|Emergency Contact Name Here |Grandmother | |{000)000-0000 |
| | | | |
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8. Next, under the “Bus Information” section, you will enter the effective date your child will begin
riding the bus. If this date will be the first day of school, enter “08/14/2023”. Please be aware that
you cannot enter a date before 08/14/2023, but may enter one that comes after. The required
format is “mm/dd/yyyy”.

9. Below the effective date is where you will select what parts of the day you are requesting
transportation for your child. Note that you have 3 options:

Check All That Apply: Morning (] After School
OR [ Morning After School

OR Morning Afier School

10. If you are not requesting an alternate location for after school drop-off, then you have completed
the form. Under the “Bus Information” section is where you will proceed to enter your signature
electronically. “Guardian Signature Here” is the area of where you will sign, as shown in the
example below.

Bus Information

Effective Date Student Will Begin Riding The Bus: |08/14/2023

Check All That Apply: Morning After School

[J T am requesting to designate an alternate drop-off location for my child's transporation.

DISCLAIMER: By typing vour name below, you are signing this form electronically. You agree that your electronic signature is the legal equivalent of vour marmal

signature on this form

Parent/Guardian Name: _

Parent/Guardian Signature: |GUARDIAN SIGNATURE HERE Date: |08/04/2023

NOTE: Be sure to click “Complete Step 1 and move to Step 2” at the bottom of your screen after you have
signed. This ensures the current form you have just filled and signed is properly marked as complete, and
will have a green check mark next to its name where you originally clicked to open it.

1. Request for Transportation

e ompleted 08/04/2023 2:25am

NOTE example: Complete Step 1 and move fo Step 2 I

2. Community Eligibility Survey
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Requesting an Alternate Location

11. Please be aware that an alternate location applies to after school drop-off only. Select the option
“I am requesting to designate an alternate drop-off location for my child’s transportation.” under
the “Bus Information” section. The form below will then appear.

I am requesting to designate an alternate drop-off location for my child's transporation. ’

Please be aware that an alternate location is for after school drop-off onl

Note to parent or guardian: A parent or guardian mayv designate an alternate location for regular transportation to and from school, so long as
the location is:

1. An approved stop on an approved route, and

2. Alicensed, cerfified, or registerd child-care facility or the residence of a grandparent of the chuld.

As permutted by state law, [ wish to designate:

(Check only one.)
[ the child-care facility | | (name of facility) at
| | (address),
[ the residence of my child's grandparent, | | (name of grandparent),
at| | (address),

as the regular location for the purpose of my child, _ (name of child), to obtain District

transportation to and/or from school.

If at any point, you wish to not continue with requesting an alternate location, simply unselect
the same checkbox under “Bus Information”. The additional form will then become out of sight
again. Note that you will be required to sign once more if you do this.

12. If continuing, you will now select one of the two options available. You are required to enter the
appropriate information for the selection you have made. See the examples below.

the child-care facility [Child-Care Facility Name Here | (name of facility) at
|Child-Care Address Here | (address),
[ the residence of my child's grandparent, | | (name of grandparent),
at | | (address),
[ the child-care facility | | (name of facility) at
[ | (address),
the residence of my child’s grandparent, |Grandparent’s Name Here | (name of erandparent),
at |Grandparent's Address Here | (address),
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13. After you have made your selection and entered the required fields, you may enter your
signature electronically as shown in the example below.

I ———————

Note to parent or guardian: A parent or guardian may designate an alternate location for regular transportation to and from school, so long as
the location is:

1. An approved stop on an approved route, and

2. Alicensed, certified, or registerd child-care facilitv or the residence of a grandparent of the child.

As permitted by state law, [ wish to designate:
(Check only one.)

(] the child-care facility {(name of facility} at
(address),
the residence of my child's grandparent_ |Grandparent’s Name Here (name of grandparent),
at |Grandparent's Address Here (address),

as the regular location for the purpose of my child, _ (name of child), to obtain District

transportation to and 'or from school.

DISCLAIMER: By typing your name below, you are signing this form electronically. You agree that your electronic signature is the legal eguivalent of your manual

signature on this form.

Parent/Guardian Name: _

Parent/Guardian Signature: |Guardian's Signature Here Date: |08/04/2023

NOTE: Be sure to click “Complete Step 1 and move to Step 2” at the bottom of your screen after you have
signed. This ensures the current form you have just filled and signed is properly marked as complete, and
will have a green check mark next to its name where you originally clicked to open it.

1. Request for Transportation
" Completed 03/04/2023 2:25am

NOTE example: Complete Step 1 and move to Step 2 _>

2. Community Eligibility Survey

14. You have now successfully completed the “Request for Transportation” form. Please be sure to
fill out your remaining forms, and to click the “Complete Step _ and move to Step _ ” button at
the bottom of every form in order to properly mark each one as complete. Thank you.





